.

rticipating in a

areer Fmg

~ _‘\
& " N
: \\ .
s
. f
» I.\ ) ‘.
\ ‘ . !
< 2 i
. > E . -
- > 5 A\
g \,\ ‘c
.\ /
4 MR
’ ‘
- B
N ! 4%
"'
- [}
i . L] 5 !




How toget started

Accessing the event

You need a Recruiter account. This is easily created - if you already
have one, just log in. You can invite your colleagues at a later point
- just make sure that you and your colleagues have registered
under the same company account.

Next, you need to find and register for the event. Events are
located in the event tab of your Recruiter page. Be sure to log in
through the link that your event organisers provided you with.

Once you have registered you should start setting up your stall.
You'll find detailed instructions further in this document.

You may add the career opportunities that you want to bring with
you to the fair. This is done easily as part of the stall setup
interface.

Once you are happy with your stall, you can set your stall online -
then students can access your content and start their preparation.
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How to Set Up a Stall




Virtual Career Fair
Set.upyour stall

Some tips before you get started...

ADD A PHOTO TO YOUR PROFILE POST YOUR JOBS IN TIME
If you add a picture to your profile, you are more likely Always include relevant jobs and
to get more chats because candidates can see the put them online at least 10 days before the event.
people sitting on the other side. This will give you more job views and
applications.

PREVIEW YOUR STALL PUT YOUR STALL ONLINE
Use the preview function to preview your stall so Your stall will be visible to candidates when you
that everything looks great and be sure to have put your stall online. Especially if you have

include all relevant jobs. jobs attached, you can get more applications.
USE ONE OF THE FOLLOWING BROWSERS USE THE CHAT TOPICS

Make full advantages of the 4 chat topic slots
to improve participants engagement with

We only support updated
Safari, Google Chrome, Mozilla Firefox or Microsoft

Edge. you. This will also help you organise the
incoming chats.




Virtual Career Fair

Set up your stall

All events

Upcoming events Past events
Your upcoming events

8:00to 18:00 CET 1 company

8 Example event .
M Register
Jan

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do

eiusmod tempor incididunt ut labore et dolore magna aliqua.

Find and
reg'\ster for
your event

ntent from
e Content

us events

Add your co
ScratCh or.US
Let’s start easy, how do you want to set up your stall? from previo

Start from scratch

Start with a clean slate and upload your content

® Import content from a past event

All information and materials from previous stall will be imported

EVENTS

Student Job Fair 2020

European Junior & Graduate Careers VCF
Student Job Fair 2020
Student Job Fair 2020

Graduate Virtual Career Fair

Open Day 2020




Virtual Career Fair
Set up your stall

Talk to us about
WELCOME IMAGE

Upload an image here
JoB

OPPORTUNITIES

WORK CULTURE
ADD AN IMAGE

Seroll tnrOUBR | f=rmmmmrm e R e e s }
our stall to =, E | :
l the content - 5
suchas text ant INTRO TEXT P INTRO MEDIA ;
"mages bY the : Write something about the company E E Showicase an image or video here i

. H on ' 1 ' 1
clicking : . !
green BUCO® P ’

jcons | P I
or pen! ; o .

MEDIA REEL '
Showcase your companies' images or videos here

ADD A REEL

VIDEO CONVERSATIONS

Add time slots for
candidates to
book video calls
with you and your
colleagues

Set up some slots for participants to book a call with recruiters

'
'
'
'
‘ _
'
'
'
'
'
'
'

SET UP VIDEO CONVERSATIONS
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Set up your stall

Stall description

Lorern pnarm dolor vt amet, comectetur ad g ng ol > skiumod fempor incididurt wt bbore ot dolore muagra sbgus Ut enim ad minin vernsarm, gus neetrud e citstion wlamce

equuat. Dus sute irure dokor in ceprehendert i valkuptate welt ewe cbam dobore eu fugat nubis parister. Bxeptecs unt cecascat cuzidatat non

i offhcd wnt el anm d e um”

Sed 12 peryrrises un

Serevs inte natus errar sk voliptaten accinansum doforemaue baudantim, totam nem apedam, eague gas quse 3b o Irartose veritatis et qund srchitectn

t eogricabio. Namc erim ipern vobsptatem gaia wolaptan sit it ox " oz dab Qe phaptatom oo

dqaam ext, gul dolosem ipwam qula dakor sk e magrom

d paam qusers era. Ut erim ad reinrea wenkam, qub o

rum ercitstionem Wan corpor s 4 ax va carmmod | comeguatur ! Qua auten vl eum

YOU\' jure reprehenderit qui i e voluptate vt swe quan nihil mclewae comegquatcr, vel flum gui doforem sum fugiet qua volgtas muts paretur ™

stall or import Fuetent

them from othe’

eventsyY Question 2

totur e phucing ok, wod do chuwrod temzor ncddunt st labore ot dolore rugra aligus. Lt ervm a2 minkn venan, qus nowed sssrcikation claso

2 cornemod o comeguat

wectatur ad phwcing e, ed do e kawrod tempor Inoddunt ut labore of dokore magre aliqus. Uk enim ad minim venan, g noveud sssrckrton slanc

Laboss e ot slhquie « crrmodo comequat

Question 3

tetur acd plucing e, ued do cuwmod temar ncddunt of labore ot ¢

o rugre aigue. Lk erm ad minkn veran, s nowsd ssarciation slamo

2 cornemod o comeguat

4 AVAILABLE JOBS i

‘ Test Partnership Manager

Graduateianc Graduate IC

S e s euiamen = S A R Invite your CO\\eangeS

R tothe chat team; !

i they do not already )

have @ DVO‘C“e’YOUr?(?

Client Consultant (DK) International Client Consultant (EMEA) add their detgl\S ° n

Graduatelan Gradustetant they will receive a

P | s e B i invitation email

TEAM 7
Customise the

chat topics 1O

optimise Your
view of Victorta Note
incoming
chats

Manager

TALK TO US ABOUT ’ £

JOR OPPORTUNITIES WORK CULTURE

E RELEVANT DOCUMENTS
E Upload relevant documents users can download
T Share documer.\ts

s with the part\C\pants

e i by adding files t
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How to set up, edit and
share jobs




Virtual Career Fair

Add jobs to your stall

Stall settings

Preview stall Q  Stall online @

Available video

conversations

Talk to us about

plel:3
'OPPORTUNITIES

s toyour stall

Add job

’

Who are we?
This can be a company description and it should allow to use bold text and links should
be clickable.

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Nunc mattis enim ut tellus elementum

hem from

importt
or imp ou have

other eventsy
attended

sagittis vitae. Mattis pellentesque id nibh tortor id aliquet.

Vitae tortor condimentum lacinia quis vel. Amet venenatis urna cursus eget nunc
scelerisque viverra mauris. Egestas erat imperdiet sed euismod nisi porta. Mi bibendum
neque egestas congue quisque egestas diam. Fringilla urna porttitor rhoncus dolor
purus non enim. Tincidunt dui ut ornare lectus sit amet est placerat in. i bibendum

neque egestas congue quisque egestas diam

2 AVAILABLE JOBS Vi

Junior Marketing Manager
Graduateland
Available jobs

Full-time | Remote work, +1

Create user to see matchscore

These are the jobs attached to the stall.

Graduateland Client Consultant (DK) TEAM
r
Example course 2 ! v - <
\3 v

it hristine Wang Luisa Pflel Remember t
Title Customer Success mark the _\Obs V
Manager Manager Sta“

to add tothe

(o) check
ou Want

ustomer Success

Fair Executive

International Virtual ¢

Junior Marketi

Senior Accoun
Test
Example job
i
Client Consultant {DK)

If the job is not in the list you can always:

1. Post new jobs
Import jobs from other events or

graduateland.com

IMPORT JOBS

POST A NEW JOB




Virtual Career Fair

Posting new jobs

In order to post a new job, you will be taken through three steps:

Available jobs

These are the jobs attached to the stall

1. Job info: Fill in the content for the job
post (e.g. type, category, location, title,
description, dates)

2. Target audience: Choose the
requirements that the job has (if any)

3. Applications: Select you preferred
setup: receive your applications through
the platform or redirect the applicants to
an external application system

Enter the job post flow in order to
create a new position




Virtual Career Fair

Importing jobs

In order to import jobs:

Available jobs

These are the jobs attached to the stall

Graduateland Client Consultant (DK)
Example course 2
Test job

Title Import jobs from previously attended
International Virtual Career Fair Executive eVentS or gl’aduat€|and.C0m

Manager

Junior Market

Test
Example job
Test

Client Consultant (DK)

POST A NEW JOB IMPORT JOBS -1

N

Import jobs

Select the jobs you want to import from other events.

est

Onfmijks
Find the jobs you want to import

from the list and check mark them
—_— . Digital B2C Marketing Manager ﬂ

Test

Chief Product Officer (CPO) u
International business

Campaign Consultant

Dfsf

Senior Client Consultant

Graduateland Sales Team Lead

Graduateland Sales Team Lead

International Client Consultant
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Managing jobs

= Christine ﬂ -

Jobs and projects

4 online 1 .

Title and country Post date Expiry date Views Applicants Matched candidates

Passive 22 December 2020 22 March 2021 0 0 See matches &
Copenhagen, Denmark

Test - Passive 2 November 2020 31 January 2021 0 0 See matches

Copenhagen, Denmark

Statistics

Testing job
e matches &

Overview Edit Preview Statistics Share

O o
Expires on 22.03.2021 O 0
nmarl

B & Strategy Applicants

e Date ~

Job Exposur

Passive Your job post has no applicants
38364362

Increase vou annlicant rate with inh exnosure

1. Inordertohave anoverview of the specific jobs you have
created, go to the jobs tab.

2.  Youcanget an overview by clicking on the job and find out
more about the performance, edit the job post and share the
job with your colleagues. You need to share the job in order
for your colleagues to be able to see and edit it.

3. Tochange the online dates for your job, first you need to set

your position offline and then find it under “expired”. When
you set the job online again you can change the dates.
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How to make video
bookings




Video Bookings

Get ready for you video booking

Some tips before you get started...

USE ONE OF THE FOLLOWING
BROWSERS

We only support updated versions of
Safari, Google Chrome, Mozilla Firefox or
Microsoft Edge.

MAKE SURE YOUR BROWSER ALLOWS
MICROPHONE AND CAMERA

Go to your browser settings and check whether
your browser is allowing microphone and camera.

Eel

DO YOUR RESEARCH OF THE
CANDIDATES

You can click on the candidates’ name and
check out their profile prior to the cal.l




Virtual Career Fair

Video conversations bookings - set up your
schedule

Video conversations

DAY OF THE EVENT

RECRUITERS

Christine Wang x Luisa Pfleiderer x Victoria Note x

1. Enable the pre-booked video conversations
feature by checking the box

2. Choose which team member will be available for
the video conversations

3. Add the available time slots for each team
member




Virtual Career Fair

Video conversations bookings - set up your
schedule

DAY OF THE EVENT

RECRUITERS

Christine Wang x  Luisa Pfleiderer x  Victoria Note x

When a user books a video conversation, the
status will show as pending.

You can choose to accept or decline the booking,
by clicking the green or red buttons.

When a booking is accepted, a link will be
generated automatically and you can join the
video conversation by just one click.
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Virtual Career Fair

Chat andinteract

Some tips before you get started...

BE PROACTIVE AND REACH OUT

Any time that you are not spending on
answering questions should be used to
reach out to new potential candidates.

SHARE AND PROMOTE THE VCF

The more you alert your fans and followers on
social media that you are participating, the
more candidates you will have to chat with at
the actual event.

V .

SHARE THE RIGHT JOB LINK

When chatting, be sure to share links to job ads on
our portal as opposed to your own career site. You
will avoid confusion and receive a more accurate
datareport after the event.

DECIDE WHO'’S WORKING THE EVENT

We usually recommend 3-5 team members to
make the most out of the event. If you're in doubt,
reach out to your account manager for a
recommendation.

ORGANISE YOUR TEAM MEMBERS

Decide who's in charge of your different
topics. One person should have the full
overview of the chats and appoint the suitable
team member to the incoming chats.
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Chat and interact - Candidate overview

Online talent All cha

All events ~ Work abroad - VCF | 20 November 13:00 to 16:00 CET

| | | fChcl.< on ‘Sourcing’ to get the
Visual overview Sourcing ull list of Candidates!
Engagement the last 7 days

14,350 candidates in total

CANDIDATES ONLINE NOW 550 68 12.745 987
’
VIEWED YOUR JOB APPLIED FOR YOUR NEW FOLLOWERS VISITED YOUR
Jjos EMPLOYER PROFILE

Who are these talents?

DEGREE LEVELS DEGREE MAJORS
@ Bachelor
@ Masltc " .
Business
Adoinitraton. D
Doctoral degr Economics Gl :
@ Executive Degrees
@ Single course Finance — 19
Marketing - 15
Communication - 12
Accounting - 1"
Political Sciences (D °
Engineering
(general) - 8
GRADUATION YEAR RATIO BETWEEN STUDENTS/GRADUATES
Al this information
can be used as .
potential filters 1O
ﬁnd the r‘ght Students 38% 62% Graduates
idate!
cand\da

What are the online candidates looking for?
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Chat and interact - Source candidates

Events 2
Online talent Al chats (8 My chats (1) Video conversations Stall settings

All events - Graduateland's Virtuelle Karrieremessen | 7 January 9:00 to 8 January 16:00 CET

Visual overview Sourcing

All matched (9) Online now (5)

User Engagement Last activity Settings

| o Pelo ot
° g ™ Interesting candidates 34 seconds
Master's degree in Lightning Design (cand.scient) : ago

Aalborg Universitet (2018)

Lisa Nielsen

Master's degree in Economics and Business [Fortowing company] 43 seconds
Administration - Int.Business and Management ago
Syddansk Universitet (2020)

Jonas Mébius
N
2 Marketing (Fotiownc coveany] 51 seconds
Master's degree in Management of Innovation = ago0
and Business Development

x Clear all filters Copenhagen Business School (2020)

Source all participating users to ensure that your
target groups is relevant

Initiate instant chats with candidates that
live up to your criteria
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Chat and interact - All Chats

Events 2
Online talent All chats (8)3 My chats (1) Video conversations Stall settings

All events - Graduateland's Virtuelle Karrieremessen | 7 January 9:00 to 8 January 16:00 CET

Name Time v Topic Chat owner
© All chats

Unclaimed
Christian Jin

Claimed , . .
Mastersdegree in Management of Innovation and Business
Closed

Victori ~
Development

Copenhagen Business School (2020)

Starred

Unqualified Patrick Lund
N T Tofte ex 1 week ago Our salg§ X
Sham ) ) ) o Replied , Patrick +
> Bachelor's degree in International Business and Politics roles

Copenhagen Business School (2010)

International sales team

Marketing Christine Wang

1 month ago
Product Student Assistant Master's degree in Erhvervsgkonomi og Psykologi Replied

C h; Busi School (2020
Interesting candidates openhageh Business:School )

Product
Jonas Mébius EVEN NIz

© Marketing

Tofte ex

1 month ago Work

Master's degree in Management of Innovation and Business New message Eiltire Claim chat
Development

Copenhagen Business School (2020)

Get all conversation in chronological
order with easy overview of candidates

Claim relevant chats and hand over to
colleagues when necessary

Understand what topic candidates accessed your stall from in
order to distribute conversation to relevant colleague
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Chat and interact - My Chats

Events 4
Online talent All chats (8) My chats (6 Video conversations Stall settings

All events - Graduateland's Virtuelle Karrieremessen | 7 January 9:00 to 8 January 16:00 CET

Active ~ CSR e B ) v Closechat i Christine Wang

21 December 2020
Chat owner
Lisa Nielsen it
it
Youwrote: Hi it e
| am curious on your CSR policy - could you tell i

St [ anote.
Christian Jin week ago me more about it?
Hi this is a test

Sentat 11:12 CET

P K SHARE ONLINE JOBS
& Patrick Lung 1 week ago

Y O Tofteex 9 et
e By
https:/demo.graduateland.co... Hi Christine!

Sent at 15:13 CET Education
n  Christine Wang # 1monthago

: e Master's degree in Erhvervsgkonomi og
You wrote: Hi Christine!

Psykologi

Copenhagen Business School (2020)
Luisa Pfleiderer 1 monthago 1 more
Hallo. Wie ist es bei Graduatel... R

Campaign Consultant at Graduateland
Paolo Rota 1month ago 3more
> Interesting candidates ot

You wrote: Hi Type your message. Send @

Elevate chat conversation to video
engagement with one click

Manage your top candidates with labels and
stars for post-event talent management

Get both quick view and full access to user profiles
and CVs for immediate meaningful conversations



